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1 . This f i l e  contains t h e  following documents (include form numbers and t i t l e s ,  i f  any, 
and f i l e  arrangement). 

Doc-nts re la t ing  t o  maintaiping check r eg i s t e r s  which I ist al I pub1  ic ass is tance checks 

Included are G o m  # DBP/AF'S-153\ Georgia Dewtmnt of Hurrtvl Resoumes public Assistance 
Check Regis te rh is t ing  case number assigned by county office, name of recipient,  check number, 
munt of check, t o t a l  n w k r  of children and adults e l ig ib le  for Aid t o  F d l i e s  with 
Dependent Children and date of check. 

F i l e s  are arranged by date of checklthereunder by county. 

- - ,  issued by t h e  Department. 

Dates of  Ser ies  
1971 - Present Public Assistance Check Register Fi les  - 



1 4 .  Is there  a duplication of  t h i s  s e r i e s  i n  another o f f i c e  or agency? ' 4x1 " t 1 

15.~ Is the  information contained i n  t h i s  s e r i e s  ever s-arized o r  published? : r I -[XI 
Copies peytaining to respective counties are sent to DFCS Offices; 

Attach copy of summary or publication. 
16. Does the  s e r i e s  contain c l a s s i f i e d  infoxmation requiring secur i ty  handling? 

Confidential client financial infomtion. 
~ ~ [x] . [ 1 

17. Does the  s e r i e s  i n i t i a t e ,  amend o r  terminate agency po l i c i e s  and procedures? _ . ~  I 1 ~ [ X I  

18. Could the fun'ction be performed i f  t he  f i l e s  were l o s t  o r  destroyed? [ X I  [ 1 
19: Is the  s e r i e s  (or  major portion of it) regularly microfilmed? If  yes ,  why? t I [XI  

.,) ~ , .  - n-. ~ - ~~~~ 

~ 

Referencing cancelled check file would be very difficult. 

( Ind ica te  br ie f l y  ra t ionale  for zwconnnendations aboue/or wr i t e  addi t ional  remarks)  : 
I - 

20. Does the  record s e r i e s  provide data as input t o  an EDP f i l e ?  [ 1 [ X I  

21. Does the  record s e r i e s  contain documentation produced as EDP.printout? [XI i t  1 
Check register is in the form of a EPP printout. 

22. H a s  the  Federal Government issued ins t ruc t ions  governing t h e  retention/dispo- . [XI [ 1 . . .  
, .  

.. - s i t i o n  , . of  these f i l e s ?  See itern # 24 
~ .~ 

23. W i l l  the-re be a need f o r  these records 10, 15 years from now? I f  yes,  what? [ :I [XI 
i__ _-- - - 

. ~ ~ . .  

24. REQUIREMNTS. The following requires t h e - f i l e s  .to &kept 5 ... ~ I years:  ~. ~ 

a. [ ]STATE b.  [*STATUTE OF c .  [ ]AUDIT, d.  [?FEDERAL e .  [&.ADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD . L A W  DEC TS I O N  VALUE 

(C i t e  L a ,  S t a t u t e ,  or other  reason for  the ri:tLz)ztion requirement) 

See attached sheet 
----_I-_ __-- - - 

2 5 .  AGENCY RECOMENDATIONS. T h i s  agency recommends t h a t  the  f i l e  s e r i e s  be cut of f  a t  t h e  end 
of each -[]CALENDAR YEAR -[qFISCAL YEAR -[]OTHER ,then : 

i 

: , 

i 

i 


